
How to 
Enter 
ECP 
Directors 
into…



Type the following address into your URL address into your browser:



This is what the eAdventist landing page looks like



Click to login



Enter your email and 
password and click 
login



Click the “schools” 
icon



Enter the ECPs 
name in the search 
engine



Click on the name 
of the ECP



To add the director’s 
information, click on 
“New Office”



Click the dropdown menu



Click on “Director – Early Learning”



Click “select person” to find an ECP director’s 
name



Note: only members of the Seventh-day Adventist Church are in the membership bank

Type in the ECP director’s name and click search



Add the information for the rest of the fields: email; phone, etc. and click save



Once you have entered the ECP director’s information, this is how the ECP 
director information will look like.


